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Job Title:




Executive Director Deaf Resource Center

Job Type:




Full Time

Hours:





Monday – Friday,  8:30 a.m. – 5:00 p.m., 







Occasionally, evening and weekend hours will 

be required.

General Vicinity:



Northwest Ohio

Location:




1801 Adams Street, Toledo, OH 43624

Position Available:



Immediately (September 1, 2004)

Application Deadline:



Open until filled

Contact Information:


Submit cover letter and resume to:






The Deaf Resource Center






1801 Adams Street






Toledo, OH 43624

Summary Description:

The Executive Director serves as the overall director or Chief Executive Officer of the Deaf Resource Center, reporting directly to the Board of Trustees.  This individual is the leader of the organization, the keeper of its vision and mission, the driving force for the completion of the agency’s goals.  Ultimately, the Executive Director accepts the responsibility for the overall success or failure of this Community Center for the Deaf.

Responsibilities, Duties and Functions of the Job:

Board of Trustees:

· Makes it possible for the Board of Trustees to fulfill its governance function and facilitates the optimum interaction between agency management and staff and the Board of Trustees.

· Develops agendas, with the executive committee or president so that the Board can fulfill its responsibilities effectively.  Maintains an annual calendar to cover all crucial matters in a timely matter.

· Ensures that the Board is kept fully informed on the condition of the Deaf Resource Center and on all important factors influencing it.

· Promotes the best thinking and involvement of each Board member; stimulates each one to give his or her best.

· Carries out directives of the Board and effectively communicates appropriate Board information to staff.

· Works with the Board to make the structure of the Board function efficiently and productively.

· Enables Board development through training and dissemination of information.

· Serves as a non-voting member of the Board and related committees.

Executive Director:

· Makes certain that the flow of funds permits the Deaf Resource Center to make steady progress toward the achievement of its mission and that those funds are allocated properly to reflect present needs and future potential.  This may include but is not limited to seeking grants, operating fund raising events, organizing capital campaigns, developing the annual capital and operating budgets for DRC, and monitoring receipts and expenditures with the Board.

· Ensures that the seven (7) core services of a Community Center for the Deaf are appropriately provided in Northwest Ohio.  These services include case management, collaboration with Rehabilitation Services Commission of Ohio, education (including organizing sign language classes, community advocacy, interpreting services, deaf advisory council participation and leadership, and providing minority and rural outreach.

· Takes the lead in creating a long-range strategy for the Deaf Resource Center to achieve its vision and mission; monitors the progress of that strategy, ensuring timely and consistent progress.

· Assures that advocacy and direct services are accessible and appropriate to the Deaf and Hard of Hearing communities and that all services match the individual’s communication needs.

· Assures that there is an effective leadership team, with provision for succession.

· Ensures the development and implementation of personnel training programs which will provide DRC with the human resources necessary for the achievement of agency goals.

· Maintains a climate which attracts, keeps and motivates top quality people, both staff and volunteers.

· Formulates and administers all major policies.

· Serves as the chief spokesperson and representative of DRC and makes sure that the agency is properly presented to its various publics.

Qualifications:

· Bachelor’s degree in Business or related field; Master’s degree preferred

· Positive attitude toward the needs, abilities, and rights of persons with hearing loss.  Understanding of and commitment to a consumer driven system of community services targeted to meet the current needs of persons who are deaf/hard of hearing.  Personal experience preferred.

· Fluent in American Sign Language with the ability to communicate with persons who use various modes of communication.

· Experience in progressive leadership and management of non-profit organization preferred.

· Exceptional problem solving and analytical skills required.

· Experience in following areas preferred: strategic organizational planning, financial management, resource development, and personnel management.

· Ability to maintain effective, positive, productive working relationships with DRC staff, volunteers, community agencies and businesses, and appropriate state agencies.

· Ability to maintain the confidentiality of our consumers and donors.  Awareness that consumer and donor issues should be discussed discreetly and privately, and only with appropriate individuals.

Compensation and Benefits:

Compensation:  Salary commensurate with experience and qualifications.

Benefits:  Medical/dental insurance, life insurance, mileage reimbursement, vacation, personal and sick days, incentive bonus plan.
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